.B:lloctHHKOR
P ik / 2024 rox
o

5_____-.:L . o AW -
IHOJIOXKEHHUE N\ 2 2 A
On ' A ..";"_'_*" ‘ Fh*__*?; e
0 3aIHTE NEePCOHATbHBIX JAHHbIX paﬁmu&@f{; 4350¢ ?H 2
v "":-f‘ W E' 1! 1 ;: '::i,.-:;,l,m" .
YAOY-IPP «Y3unaBaiika» <

-

1. O0mue mosiokeHus

I.1. Hacrosiee ITonoxenue paspaboraHo B cootBercTBuM ¢ DenepanbHbiv 3akoHoM Ne 149-D3 ot
27.07.2006 r «O6 unpopmaimu, HHHOPMALIMOHHBIX TEXHOJIOTHAX U O 3aILUTE UHPOPMALIUKW» B PEIaKLUH
ot 18 mapra 2019 r, ®enepanbhbimM 3akoHOM Ne 152-®3 or 27.07.2006 r «O NMEPCOHAIbHBIX JaHHBIX» B
penakumu ot 31 nekabps 2017r; Konctutyuweit Poccuiickoit @enepauuu u TpynoBeiM komexkcom
Poccwuiickoii ®enepaimu, YcTaBoM AOMIKOJBHOTO 00pa30BaTEIbHOIO yupexaeHus. [lpu cocraBnenuu
yureHo Ilonoxenue 00 ocoGeHHOCTAX 06pPaGOTKH MNEPCOHANbHBIX JAHHBIX, OCYLIECTBISEMOH 6e3
MCTIOJIb30BaHus CPEACTB aBTOMAaTH3aLMH, yTBepKaeHHOe [locTtanoBnennem ITpasurensctea PO Ne 687 ot
15.09.2008r; TpeOGoBanus K 3aliuTe NMEPCOHANBHBIX JAHHBIX MPH HX 00paboTke B MHGOPMALIMOHHBIX
CHCTEMax IMEepCOHAIbHBIX NaHHbIX, YTBepkAeHHble I[locranoBnenuem IIpaBurenscTBa Poccuiickoii
Denepauuu Ne 1119 or 01.11.2012r.
1.2. lannoe IlonoxkeHwe ompenenser OCHOBHbiE€ TPeOOBAaHHMS K 3allUTE, obpaboTke, nopaaKy
MOJTy4CHUs, XpaHCHMS, HCMIOJIb30BAaHUS H NEPelauy MEePCOHAIbHBIX JaHHBIX COTPYAHMKOB JETCKOrO Caja,
4 TaKKE OTBETCTBCHHOCTb 3a HApYIICHHE HOPM, PEryHMpyroluXx oO0paboTKy W 3alUTy NEepPCOHATBHBIX
JIaHHBIX B IOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKIAECHHH.
I.3. TlonoxeHue ycTaHaBIMBAET OCHOBHbIE MOHATHSA H COCTAB MEPCOHAIBHBIX JAHHBIX pabOTHHUKOB B
JOY, pernamentupyer ¢opmupoBaHHe M BeIeHHE NWYHBIX M€, OIpenensieT rnpaBa ¥ OOSA3aHHOCTHU
PabOTHHUKOB MO 3allUTEe MEPCOHAILHBIX NAHHBIX, a TAKXKE OBI3aHHOCTH COTPYAHMKOB I10 O0ecreyeHuro
JOCTOBEPHOCTH TEPCOHAJIBHBIX JaHHBIX.
1.4.  Ilensto HacToswero [TonoxkeHus sBnsieTcs 06ecrneYeHre 3auTh [paB U CBOOO/ IMeaaroru4ecKkux
PabOTHMKOB ¥ OOCITY)KHBAIOILEr0 MEepCoHasia NMpu 06paboTKe HX MEepPCOHATBHBIX JJAHHBIX, B TOM YHCJIE
3allMTBI PaB HA HENIPHKOCHOBEHHOCTh YaCTHOM JKU3HH, IMYHYIO TalHYy.
1.5.  Ilpu onpenenenun o6bemMa U colepKaHMS MEPCOHAIBHBIX NaHHBIX pabOTHHUKA aJIMHHHUCTPALM
OV pykoBoacteyercsa Koncrutyumeii Poccuiickoit ®enepanmu, enepanbHbiMU 3aKOHAMH W HACTOS LM
[Tonoxenuem.
1.6.  TlepcoHanbHble JaHHBIE OTHOCATCS K KaTEropud KOH(HIEHLMATbHO HHQOpMaLuu. Pexum
KOH(HUACHUHMAILHOCTH MEPCOHAIbHBIX JAHHBIX CHUMAETCS B CITy4asx o0e3THIMBAHUS HIH 110 HCTEYEHUH
15 NIeT CpoKa XpaHEeHHUs, €CJIH HHOE HE ONpPEAEIEHO 3aKOHOM.
.7.  Hacrosmee IlonoxeHnue sBIAAE€TCS BHYTPEHHHM JIOKAJbHBIM HOpMaTuBHBIM akTtoM YJIOVY,
00s3aTeNbHBIM U1l MCTIOJIHEHHSI BCEMHM PabGOTHHUKAMHM, MMEIOLIMMH JOCTYIl K NMEPCOHAIBHBIM JaHHBIM
COTPYAHHUKOB JOLIKOJIBHOIO 00pa30BaTeIbHOTO YUPEXKIECHHUS.

2. OcHOBHBIE NOHATHH H COCTAB MEPCOHAIBHLIX JAHHBIX PAGOTHHKOB
2.1. TIlepconanbHble JaHHBIE - /00as HWHGOPMALMA, OTHOCAIIANCH K ONpENEICHHOMY WJIH
OMpEACIACMOMY Ha OCHOBaHWH TaKOH HHPOpMALHH (PU3HUECKOMY JIUILY, B TOM YHCJIE €ro (haMUITHs, UMS,
OTHECTBO, IO, MECALL, 1aTa U MECTO POXKIACHHMS, a TAKXKE aJIpec, CeMEHHOe, COLMAIbHOE, HMYILECTBEHHOE
MoJIoKeHHe, 00pa3zoBaHue, npodeccus, A0X0Abl U Apyras HHGOPMALIHUA.
2.2.  TlepconanbHble naHHbIe paGOTHHKA - 3TO MHOPMALKS, HEOOXOAUMAS 3asenymouemy Y0V B
CBi3W C TPYIOBbIMH OTHOLICHHAMH M Kacalollascsi KOHKPETHOro corpyaHuka. Ilon undopmaumei o
pabOTHHMKE I[OHUMAIOTCH CBEOEHHUS O (AKTAX, COOBITHAX M OBCTOSTENBCTBAX IKM3HM pa0OTHHKA,
[O3BOJIAIOLINE MICHTU(QULIMPOBATL €ro JMYHOCTh. IlepcoHasbHBIE JaHHbIe PaGOTHHKA COAepXKarcsa B
OCHOBHOM JIOKyMEHTE NIEPCOHAJILHOIO yyeTa pabOTHHUKOB - JIMYHOM Jiejie pabOTHHKA.
2.3.  OO6paboTka nepcoHaNbHBIX AAaHHBIX - 3TO AEHCTBHA (Omepauuu) C NEPCOHAILHBIMU JaHHBIMH,
BKJIIOYas cOOp, CHCTeMAaTH3alMIO M HAaKOIUIEHHE, XpaHEHHe, YTOUHeHHe (OOHOBJICHHE M U3MEHEHHE ),
MCTIOJIb30BAHHE M paCpOCTPaHeHKE (B TOM YMCIIE Tiepeaya) NepcoHaIbHBIX JaHHbIX.




2.4.  PacmpocTpaHeHHE TIEPCOHANBHBIX JAHHBIX - JICHCTBUS, HANpaBleHHbIE Ha Iepenady
MEPCOHANBHBIX JAHHBIX OMPEJICICHHOMY Kpyry mwi (mepenada MepCcOHAJIbHBIX JaHHBIX) MM Ha
03HAKOMJICHHE C MEPCOHAIbHBIMH JaHHBIMH HEOIPAHUUECHHOTO KPyra JIMIl, B TOM YHCJIe 00HApOJIOBaHHUE
MEPCOHAJILHBIX JaHHBIX B CPEICTBAX MAacCOBOM HH(pOpMAIMK, pa3MEIICHHEe B HHPOPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSIX WU MPEIOCTABICHHUE JOCTYNAa K MEPCOHAIBHBIM JTAHHBIM KaKUM-JIU0O
WHBIM CIIOCOOOM.

2.5. Hcnonp3zoBaHHWE MEPCOHANBHBIX JAaHHBIX - JCUCTBUA (ONEpaluu) C MEePCOHATBHBIMHU JTAHHBIMHU,
copeprraemble JIOY B Hensx NMPUHIATHS PENICHUN WIM COBEPIICHHS WHBIX JIECHCTBHUH, MOPOXKIAIOIINX
IOPHJMYECKIE TIOCJEACTBUS B OTHONICHWM pPAaOOTHHKA WJIM JPYrUxX JKI JTHOO HMHBIM 00pa3om
3aTParuBaONINX MPaBa U CBOOOIbI PAOOTHHUKA WU APYTUX JIHII.

2.6.  OOIIen0CTyIHbIC MMEPCOHANBHBIC JaHHBIC - IMEPCOHAIBHBIC JaHHBIC, HOCTYI HEOIPAaHUUYCHHOTO
Kpyra JIMII K KOTOPBIM MPEIOCTAaBJIEH C COrjlacus pa0OTHHKA WM HAa KOTOPbIE B COOTBETCTBHH C
(henepanbHBIMHU 3aKOHAMU HE PacIpPOCTPAHSIETCS TPeOOBaHUE COOIIOCHHUS KOH(PUICHIIMAITBHOCTH.

2.7. B coctaB nepcoHabHBIX JaHHBIX padoTHHKa JJOY BXOAAT:

. aHKETHBIC U OHorpaduyeckue 1aHHbIC,

. o0Opa3oBaHue;

. CBEJICHHSI O TPYIOBOM H OOIIIEM CTaXe;

. CBEJICHHSI O COCTaBE CEMbH;

. MAaCTIOPTHBIE JITAHHBIE;

. CBEJICHHSI O BOMHCKOM y4eTe;

. CBeleHHsI 0 3apabOTHOH IJIaTe COTPYIHHKA;

. CBEJICHHSI O COLIMAIBHBIX JBIOTaxX;

. CHELUAITBHOCTH;

. 3aHUMaeMasi I0JKHOCTD;

. aJipec MecTa KUTEIbCTBA U Tele(OH;

. MECTO pabOThI WK y4eOBbl YICHOB CEMbH U POJICTBEHHHKOB;

. coJiep>KaHue TPYJIOBOTO JIOTOBOPA;

. MOJUTMHHUKY U KOTTUH MPUKA30B;

. JUYHOE /IO U TPYJAOBasi KHUKKA COTPYTHHKA,

. OCHOBAaHHUS K MPHKA3aM;

. MaTepHajbl 1O HOBBIIICHUIO KBATH(UKALMH W TEPENOArOTOBKE COTPYIHHKA, €ro aTTecTallH,
CITY>K€OHBIM pacclieIOBaHUSIM.

2.8.  JIuunoe neno padorauka YIOY HaXoauTCs B JOKYMEHTALMHU JCTOMPOU3BOJUTENS U COCTOUT M3
CNEYIOIIUX JJOKYMEHTOB:

. aHKeTa;

. aBToOmorpadus;

. KOTIMHU JIOKyMEHTOB 00 00pa3oBaHHM;

. KOIUS TpUKa3a o nmpuéMe Ha paboTy;

. TPYAOBOH 10TOBOD;

. JOKYMEHTBI, CBSI3aHHBIE C TIEPEBOIOM U MepeMelieHneM paboTHUKA (KOIIMH MTPUKAa30B, 3asBICHHUS
pabOTHHKA U T.IL.);

. BBIMMCKK (KOTMU) M3 AOKYMEHTOB O NPUCBOCHUHM TIOYETHBIX 3BaHWUN, YYEHOW CTEINCHH,
HarpaJICHIH TOCY/IapCTBEHHBIMH HArpajiaMu;

. KOTIMY HAarpajHbIX JIUCTOB;

. aTTECTAIMOHHBIC JIUCTHI;

. KOTIMY TIPUKA30B O MOOIIPEHUSX, B3bICKAHHSIX;

. XapaKTePUCTUKH C TPEABIIYLIETO MecTa paboThI;

. 3asiBJIeHHE pabOTHUKA 00 YBOJLHEHHU;

. KOTIHS TIPUKa3a 00 YBOJIbHCHHH;

. 3asBJieHHEe paboTHHKA 00 Oo3HakomyieHHH ¢ nokymeHTamu J{OVY, ycTaHaBIMBalOUIMMU MOPSAOK

00pabOTKH MEPCOHATBHBIX TAHHBIX PAOOTHUKOB, a TAKXKE O €r0 IIPaBaxX U 00A3aHHOCTIX B dTOW 00JIACTH;
. JpyTHe JOKYMEHTBI, HAX0XKJCHUE KOTOPBIX B JINYHOM JieJie OY/IET MPU3HAHO [EIecO00Pa3HbIM;



. B JMYHOE JA€J0 PadOTHHMKA JOLIKOJIBHOIO 00pa30BaTEIbHOIO YYPEKICHUS BKIIFOUACTCSA TAaKKe
OIUCh BCEX JOKYMEHTOB, HAXOAALIUXCS B AEJIE.
2.9. Pa3memenue Ha oduumanbHOM caiite Qotorpaduii pabOTHUKOB, BHIEO € pPaOOTHUKAMH
COTPYIHUKH pa3pelialoT IyTeM IpelOCTaBICHHs coryiachs Ha 0o0pabOTKy MEpCOHANBHBIX JAHHBIX B
JOUIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHHU.
2.10. IlepconanbHbie maHHbie paboTHUKa IOV sBASIOTCS KOH(PUACHIIMAIBLHOW WH(pOpMalMed W He
MOTYT OBITh HCIIOJIB30BAaHBI COTPYAHUKAMH AOIIKOJIBHOIO 0Opa30BaTENbHOTO YUYPESKICHUS B JIMUHBIX
LEJIsX.

3. Iopsinok mosxy4yennsi, 00padboOTKH 1 Mepefavt MepPCOHATbHBIX IAHHBIX PA0OTHHKOB
3.1.  Ilom oGpaboTkoii mepcoHaNbHBIX AaHHBIX padoTHWKa JIOY moHmMMaercs moiydeHue, XpaHeHHe,
KOMOMHHpOBaHKe, Nepenavya win J1rodoe Jpyroe UCIOJIb30BaHUE TEPCOHAIBHBIX JAHHBIX COTPYIHHKA
JIONIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS.
3.2. B mensix obecrieyeHusi mpaB U CBOOOA 4eNIOBEKAa W TpaKJaHWHA MPH 00pabOTKE MEepCOHANBHBIX
JTAHHBIX pabOTHHMKA 00SI3aHBI COOJIIOIATHCS CIACAYIOIINUE O0IIHe TPEOOBAHMUS:
3.2.1. llomyuenue, XpaHeHHE, KOMOWHHMpOBaHHWE, IepelJadya WIH JI000e Jpyroe HCIOJIb30BaHUE
NePCOHANBHBIX JaHHBIX pabdoTHHKA JJOY MOXET OCYIIECTBIATHCS UCKITIOUUTEIBHO B LEIIX 00eCIICUeHHS
COOJIIOZICHNSI 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJEHCTBUS pPAaOOTHHKAM B
TPYZOYCTPOHCTBE, OOYyYE€HHMHM M TPOABIKEHHH IO CiIykOe, oOecredeHus JIMYHOH Oe30macHOCTH
COTPYIHUKOB, KOHTPOJISI KOJMYECTBA M KayeCTBa BBHIMOJIHSIEMON pabOThl M 00ECIeYeHUs] COXPaHHOCTH
UMYIIIECTBA.
3.2.2. Tlpwu ompenencHun o0beMa U cojepkaHusi, 00padaThIBACMbIX NEPCOHATBHBIX TAHHBIX Pa0OTHHKA
3aenyromuit JI0Y nomxen pykoBojcTBoBarhes Koncrutynmeit Poccuiickoit ®@enepannu, TpyaoBbiM
KOJIEKCOM M MHBIMU (peZiepalibHBIMHU 3aKOHAMHU.
3.2.3. Bce nepcoHanbHbIe JaHHBIE pAa0OTHHKA MTOJIYYarOTCsl y Hero camoro. Eciin nmepcoHanbHble TaHHbBIE
corpyzHuka JIOY BO3MOXXHO HOJYYUTb TOJBKO y TPETbEH CTOPOHBI, TO PAOOTHHK JOJDKEH OBITH
yBEIIOMJICH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh OIY4eHO MMCEMEHHOE COTJIacHe.
3.2.4. 3aBeayrouuii AOMIKOJLHBIM 00Pa30BaTEIbHBIM YUPEKIACHUEM TOJKEH COOOLIUTh PAOOTHUKY O
LeJsIX, MPeNNoIaraéMblX HCTOYHUKAX M CIIOCO0ax MOJIY4EHHUsS MEPCOHANBHBIX IAHHBIX, a TAaKXKe O
XapaxkTepe MOoJUIeKANNX MOJyYCHUIO TIEPCOHAIBHBIX JaHHBIX U TIOCIEACTBUAX OTKa3a COTPYIHHMKA JaTh
MUCBMEHHOE COTJIACUE Ha WX MOJyYeHUE.
3.2.5. He pomyckaercsi monmyyeHue W oOpaboTka MepcoHaJbHBIX NaHHBIX pabotHHka JIOY o ero
MOJUTUYECKUX, PENUTHO3HBIX M HMHBIX YOEXKIEHHSX M YaCTHOM >KU3HHM, a TakKe O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHHUSX WM €ro Npo(COIO3HON AEATENFHOCTH, 3a HCKIIOYEHHEM CIIydaces,
MPEeAYyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit @eaepauuu.
3.2.6. Paboromaresnp He UMEET IPABO MOIy4aTh U 00padaThIBATh MEPCOHANBLHBIC JaHHBIC PAOOTHHKA O
€ro WICHCTBE B OOIIECTBEHHBIX 00BEIUHEHUSX WM €r0 MPOQCOI3HON AEATEIBbHOCTH, 32 UCKIIIOYEHUEM
cllydaeB, MPEAYCMOTPEHHBIX (ellepatbHbIMU 3aKOHAMH.
3.2.7. Tlpu NpHHSATHH PEUICHU OTHOCUTEIHLHO paOOTHUKA HA OCHOBAHHH €TO TIEPCOHANBHBIX JTaHHBIX HE
JOMyCKaeTcs  WCIHOJb30BaHME  JAaHHBIX, I[OJNYYEHHBIX  HCKIIOUYMTEIBHO B  pe3yiapTare  HX
ABTOMATH3UPOBAHHOIN 00paOOTKM HIIH IEKTPOHHOTO MOTyYeHUsI.

3.3.  IlpuHuuns! 00paboTKH NepCOHANBHBIX JaHHBIX paboTHHKOB JOVY:
. 3aKOHHOCTH 1IeJiel U crtoco00B 00pabOTKU MEePCOHANIBHBIX AaHHBIX U T0OPOCOBECTHOCTH;
. COOTBETCTBHS IieNiell OOpabOTKHM IEepPCOHANBHBIX TAaHHBIX LENSAM, 3apaHee OMPENeNICHHBIM M

3asIBIIGHHBIM TIPU COOpE TIEPCOHATBHBIX JaHHBIX, a TAaKXKe TTOJTHOMOUYHUSAM pabOTHHKA, OCYIIECTBIIIONMIETO
00pabOTKy NMEepCOHABHBIX TaHHBIX;

. COOTBETCTBHsI 0O0BEMa M XapakTepa o00padaThIBaeMBIX IIEPCOHATBHBIX JaHHBIX, CIIOCOOOB
00pabOTKH MEePCOHATBHBIX TAHHBIX IETSIM 00paOOTKH MEPCOHATBHBIX TaHHBIX;
. JOCTOBEPHOCTH TEPCOHAJBHBIX JaHHBIX, MX JOCTaTOYHOCTH JJsi Lened oOpaboTkw,

HEJIOMyCTUMOCTH 00pabOTKH MePCOHANTBHBIX TAHHBIX, H30BITOYHBIX 110 OTHOIICHUIO K IIETISM, 3asBICHHBIM
npu cOOpe MEePCOHANBHBIX JTaHHBIX;

. HEJOIYCTUMOCTH 00 BETUMHEHUS CO3TAaHHBIX JIJI1 HECOBMECTUMBIX MEXK Ty OO0t 1eneit 6a3 maHHbBIX
WH(POPMAITMOHHBIX CHCTEM TTEPCOHANBHBIX JaHHBIX.



3.4. B ciyuasx, HENOCPEJACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOLIICHUH, B COOTBETCTBHH CO
ct. 24 Koncturynun Poccuiickoit @enepanun BO3MOXKHO TOTydeHHE B 00pabOTKa JAaHHBIX O YaCTHOM
JKU3HH Pa0OTHHKA JIOMIKOJIBHOTO 00pa30BaTENBHOTO YUPEXKICHHUS TOIBKO C €r0 MMChbMEHHOTO COTIIacusl.

3.5. K o0pabotke, niepeadye U XpaHEHUIO MEPCOHAIBHBIX JIaHHBIX paOOTHUKA MOTYT UMETh JOCTYII
COTPYZHHUKH JOUIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS.
3.6.  Hcmonp3oBaHWE TEPCOHAIBHBIX JaHHBIX BO3MOXKHO TOJNBKO B COOTBETCTBHHM C LIENSAMH,

ONpEACTUBIIMMIA MX TOJydeHue. llepcoHanbHBIE NaHHBIE HE MOTYT OBITh HCIOJNB30BAaHBI B IIENISAX
MPUYUHEHHS IMYIIIECTBEHHOT'O H MOPAJIBHOTO Bpe/ia rpaKaaHaM, 3aTPYAHCHUS peaIU3alliy MPaB U CBOOOT
rpaxgan Poccutickolt @eneparuu. OrpaHndeHue npaB TpakmaH Poccmiickoil demepaliii Ha OCHOBE
WCTIONB30BaHMS MHPOPMAIH 00 WX COMAITBHOM MTPOUCXOXKIEHUH, O PACOBOH, HAIIMOHAIBHOM, I36IKOBOH,
PEIUTHO3HOM W MNapTUMHOM NPUHAJJIEKHOCTH 3alpellleH0 M Kapaercsi B COOTBETCTBUU C
3aKOHOJIaTEIbCTBOM.

3.7.  llepemaua mepcOHANBHBIX JAHHBIX PAaOOTHHKA AOIIKOJLHOIO 00Pa30BATEIBHOTO YUPEKACHHS
BO3MOKHA TOJIBKO € cOrjlacusi paOOTHHKa B CIydasx, MPSIMO NMPEeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccutickoii @eaepanuu.

3.8. llpm mepenauye mNepcOHANBHBIX JOaHHBIX paboTHHKa 3aBenytomui JIOY momxeHn cobmromaTh
CleTyroIure TpeOOBaHus:
. HE cOO0IIaTh IMepCOHANbHbIC JaHHbIE paOOTHHKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO COTJIACHS

paboTHHKa, 32 UCKITIOUEHUEM CITy4aeB, KOTJa 3TO HEOOXO0ANMO B LENAX IPEAYNPEKICHUS YIPO3bl )KU3HU
1 37I0pOBBIO pabOTHHKA, a TAK)KE B CIIydasix, yCTAHOBJIECHHBIX (eiepabHBIM 3aKOHOM;

. HE CO00IIaTh MEPCOHALHBIC JaHHBIC PAOOTHHKA B KOMMEPYECKHX IIEsIX 0€3 ero MMChbMEHHOIO
COTJIacHS;
. MPEIYIPEAUTD JUI, TOTYYarOIIUX MEePCOHANBHBIC TaHHbIC PAOOTHHKA, O TOM, YTO 3TH JaHHBIC

MOTYT OBITH HCIIOJIB30BAaHBI JIMIIb B HENSAX, JUISI KOTOPBIX OHU COOOIIEHBI, U TPeOOBAaTh OT STHX JIHUII
HNOATBEPXKICHUSI TOTO, YTO 3TO MpaBWIO coOironeHo. Jluma, momydaromiye NepcOHANIbHBIE IaHHbIE
paboTHHKa, 00s13aHBI COOMIOAATh PEXKUM CEKPETHOCTH (KOH(UACHIMATBHOCTH). JlaHHOE TIOJIOXKEeHHEe He
pacipocTpansercss Ha OOMEH INEpPCOHAJIbHBIMHU [JAHHBIMH PAa0OTHHKOB B IMOPSIKE, YCTAaHOBIECHHOM
(benepanTbHBIMU 3aKOHAMU;
. paspeniath JOCTYI K MePCOHAIbHBIM JaHHBIM PA0OOTHUKOB TOJIBKO CIIEIATILHO YITOTHOMOYECHHBIM
JIMIIaM, OIpeieNIeHHbIM nprKa3oM 1o JJOVY, mpu 3ToM ykazaHHBIE JIMIA JOJDKHBI UMETh MTPAaBO MOJTYYaTh
TOJILKO T€ MEPCOHANbHBIC NaHHbIE PaOOTHUKA, KOTOPbIE HEOOXOIMMBI JAJsl BBINOJHEHUS KOHKPETHBIX
(hyHKITHIA;
. HE 3ampamnBaTh HMH(QOPMALMIO O COCTOSIHMM 3J0POBbS PAaOOTHHMKA, 332 HCKIIOUECHHEM TeX
CBE/ICHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBITIOJIHEHHS PAOOTHUKOM TPYAOBOH (yHKLIUH;
. IepeaaBaTh IIEPCOHAIbHBIE JaHHbIC paOOTHHKA IPEACTABUTENIIM DPAOOTHUKOB B MOPSIKE,
YCTAHOBJICHHOM TpynOBBIM KOAEKCOM, U OTPaHUYMBAThH 3TY HH(OPMALHIO TOJIBKO TEMH MEPCOHAIBHBIMU
JAHHBIMHA pPaOOTHHKA, KOTOPBIE HEOOXOMUMBI JUIS BBHIMOJHEHUS YKA3aHHBIMH MPEACTABUTEISIMA HX
byHKIHUHA.
3.9.  llpu nepenaue nepcOHANBHBIX JAHHBIX PaOOTHHKA (B TOM YHCJIE M B KOMMEPYECKHX LEIAX) 3a
npenensl [JOY 3aBeayronuii IETCKUM CaoM HE JIOJDKEH COOOLIaTh 3THU JIaHHBIC TPEThEW CTOpOHE 0e3
NUCBMEHHOTO corjlacusi paOOTHHKA, 3a HMCKIIOYEHHEM CIydacB, KOTAa 3TO HEOOXOOUMO B LENAX
NpeayNpeXIeHNs YIPo3bl KHU3HU U 37J0POBBIO pA0OTHHKA WIIM B CIIy4asiX, yCTAHOBIECHHBIX (eepaabHbIM
3aKOHOM.
3.10. [Ilepemada mepcoHANBHBIX MAaHHBIX PaOOTHHKA B IpEAeiax IOIIKOJLHOTO O00pa3oBaTEIBHOTO
YUPEKICHHS OCYIIECTBISIETCSI B COOTBETCTBUHU C JIOKAJIbHBIMA HOPMAaTHBHBIMH aKTaMH YUPEKICHUSI.
3.11. He nmomyckaeTcst OTBeUaTh Ha BOMPOCH, CBSI3aHHBIE C Tiepeaadeil MepCoOHATbHON HHPOPMAIUH 110
Tenedony uiu gaxcy.
3.12. Bce mepbl KOH(UACHIHATLHOCTH NpU cOope, 0OpaboTke W Tepelnadyn NEepCOHANBHBIX JTAaHHBIX
COTPYZIHHUKA PaCIpPOCTPAHIIOTCA KaKk Ha OyMakKHble, TaK M Ha SJIEKTPOHHbIC (aBTOMATU3UPOBAHHBIC)
HOCHUTETH HHPOPMALIH.

4. ®opMupoBaHUe U BeieHHE JTUYHBIX el padoTHuKOB JJOY
4.1. Jluynoe neno pabOTHHKA MOIIKOIHHOTO OOpa30BATENBFHOTO YUpPEXACHUS (OPMHPYETCS ITOCIHe
W3JIaHUs TIPUKa3a O ero npuéMe Ha paboTy.



4.2.  TlepBoHaYaJbHO B JIMYHOE JICIO IPYIMIHPYIOTCS IOKYMEHTBI, COJIEpKAIIHe epCOHabHbIE JaHHbIE
paboTHHKa, B MOPSAIKE, OTpaXKaroIIeM Ipoliecc mpuémMa Ha padoTy:

. 3asiBJIeHHE pabOTHUKA O IpHEMe Ha PaboTy;

. aHKeTa;

. aBTOOMOTpadus;

. XapaKkTepUCTUKA-PEKOMEHIAIHS;

. KONMA NIPUKa3a o0 NpuéMe Ha padoTy B IOLIKOJIBHOE 00pa3oBaTeNIbHOE YUPEKACHUE;

. pacnucka paboTHHKa 00 o3HaKOoMJeHHWH ¢ JokymeHTamu IOV, ycTaHaBIMBAIOIIMMH MOPSAOK
00pabOTKH MePCOHABHBIX TAHHBIX PAOOTHUKOB, a TAKKE 00 €ro MmpaBax M 00sS3aHHOCTAX B 3TOH 00IacTH;
. pacnucka paboTHHKA 00 03HAKOMIICHHH €T0 ¢ JJOKATBHBIMA HOPMATHBHBIMH aKTaMH JIONIKOJIBHOTO
00pazoBaTeILHOTO YIPEIKICHUS; BHYTPECHHSSI OIHUCH.

4.3. Bce JOKyMEHTH JIMYHOTO Jiela TMOJANIMBAIOTCS B OOJIOKKY 00pasiia, YCTaHOBICHHOTO B

JOUIKOJIBHOM 00pa30BaTeIbHOM YUYPEKICHHH; Ha OOJIOKKE NIOJDKHBI OBITH (aMuiHs, UMs, OTYECTBO
COTpYAHUKA.

4.4.  JluyHoMy Jmeny MPUCBAUBAETCS HOMEp, KOTOPBIH (pUKCcHpyeTcs B )KypHaje ydu€Ta JMYHBIX JIE.
Howmep nuuHOTO Aema cOTpyIHUKA AETCKOTO Cajla MPOCTABISETCS B BEPXHEM JIEBOM YTy 00JIOKKH JIena.
4.5, K ankere B ntmaHOM nene npukienBaercs potorpadus padbotauka (6e3 romoBHoro yoopa) hopmara
3x4.

4.6. B nmnunoM nene pabotauka JIOY BeneTcst BHyTPEHHSISI OIIMCH, Ky/1a 3aHOCSATCSI HANMEHOBAHHS BCEX

MOJIIUTBIX JOKYMEHTOB, JlaTa WX BKIIOYEHHS B JIENI0, KOJNUYECTBO JIUCTOB, a TaKXKe Jara H3bATHS
JOKYMEHTA U3 JIeNia C yKa3aHUEM JIMLA, U3BSBILETO JOKYMEHT, M IPUYHHY U3bTHS. B cilydyae BpeMEHHOTO
U3BATHS JOKYMEHTa BMECTO HET'O BKJIaIbIBACTCS JINCT-3aMEHUTENb. V3bsTHE TOKYMEHTOB U3 JINYHOTO JeNa
NPOM3BOJAMTCS HMCKIIOUUTENIBHO C paspellieHHs] 3aBEAyIOIIEro JOMIKOJIBHBIM  00pa30BaTeIbHBIM
yupexaeHueM. BHYTpeHHssI Omuch MOANHMCHIBACTCS JICJIONPOU3BOIUTENICM, C YKa3aHUEM JaThl
COCTaBJICHHS.

4.7. Bce 1OKyMEHTHI, IOCTYNAIOLINE B INYHOE €TI0, PACIONaraloTcs B XpOHOIOTHIECKOM MOPSIIKE.
4.8.  He nmomyckaercst BKIIIOYaTh B JIMYHOE JENO JOKYMEHTHI BTOPOCTETIEHHOTO 3HAYCHUS, UMEIOIINE
BpeMeHHbIe (10 10 j1eT) cpoKu XpaHEeHUsl, HAPUMep, CIIPABKH C MECTA XKHUTENbCTBA, O COCTOSHUU 3/10POBBS,
O CEMEMHOM ITOJIOKEHUU U T.I1.

4.9.  JIucTbl JOKYMEHTOB, MOANIMTHIX B JIMYHOE JIENO PaOOTHHWKA JOMIKOJIBHOTO 00pa3oBaTENbHOTO
YUpEXKIEHHS, HyMEpPYIOTCS.

4.10. Amnkera sBJISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jefia, MPeACTaBISIONIM co0o0i MepevyeHb
BOIIPOCOB O OMOrpaduyeckux AaHHBIX COTPYAHHKA, €r0 0Opa30BaHUM, BBIIOIHSAEMON paboTe ¢ Hayanga
TPYZOBOH NESTEIBHOCTH, CEMEHHOM IIOJIOKEHWH, MECTE NPOIUCKH WM NPOXHUBAaHUS U T.I. AHKeTa
3aMoJHsAEeTCsl PabOTHUKOM CaMOCTOSTEIbHO Ipu odopmieHuH npuéMa Ha pabOTy B JIOLIKOJBHOE
00pa3oBaTeIbHOE YUPExKICHHE.

4.11. Tlpm 3amoJIHEHUH aHKEThl pa0OTHHUK JOJDKEH 3aloJHATh Bce €€ rpadbl, HA BCE BOMPOCHI J1aBaTh
TIOJIHBIC OTBETHI, HE JOMYCKATh HWCIPAaBICHWH WM 3a4ePKHBaHUS, MPOYEPKOB, MOMApPOK, B CTPOTOM
COOTBETCTBHH C 3aIUCSIMH, KOTOPBIE COAEPIKATCA B €ro JIMYHBIX JOKyMeHTax. OTpHuaTelbHble OTBETHI B
rpagax aHKeThI 3alTUCHIBAIOTCS 0€3 MOBTOPEHHUS BOIIPOCa.

4.12. Ilpum 3amonHenuu rpadsl «OOpazoBaHue» clenyeT MPUMEHSITH cieayomue (GpopMyIHUpOBKH B
3aBHCHUMOCTH OT TOTO, KAaKOH JOKYMEHT UMeeTcsl y paOOTHHUKA!

° «BBICIICEY,

° «HCTIOJHOC BBICIICC)),

® «CpEeAHEC CICTHUAIIBHOC
® «HCMOJHOE CPCIHECH.

4.13. B rpade «bmmkaifmie poAcTBEHHUKN» MEPEUUCIISIOTCS BCe WieHbl ceMbu pabortHuka JJOY ¢
yKa3aHHEM CTENeHM poJCTBa (OTel, MaTh, MYXK, JK€Ha, CbIH, J04Yb, POOHBIE OpaT M cecTpa), Jainee
NEePEUnCIIsIOTCsl ONM3KHE POACTBEHHUKH, IMPOXKMBAIOIIME COBMECTHO C PabOOTHHUKOM. YKas3bIBAIOTCS
(hamuust, UMsI, OTYECTBO U aTa POXKIACHUS KaKAOTO WIEHA CEMbH.

4.14. B rpade «BrmonHasemas pabota ¢ Hadajga TPYIOBOH ICATEIBHOCTHY» OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHHM C 3alHCAMH B TPYIOBOW KHIDKKE. B TpynoByIO HeATenbHOCTh HE



BKJIFOYAETCS BpeMs yaeObl B 00111e00pa30BaTeNbHbIX MKOJIaX, MPOPECCHOHATEHO-TEXHIUECKUX U IPYTHX
MpUpPaBHEHHBIX K HUM YYeOHBIX 3aBeICHUAX. Bee 3amrcu mpon3BoIsATCS B XPOHOJIOTHIECKOM TTOPSIIKE.
4.15. AHKeTa NOAMKMCHIBACTCS JIUIIOM, TPUHUMAEMBIM Ha paboTYy, U ACJIONPOU3BOIUTEIIEM AOIIKOIBLHOTO
00pa30BaTeIbHOI0 YUPEIKACHUS MOCIC CBEPKU CBEACHUMN, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIUMHU
JIOKyMEHTaMH U 3aBEPsIeTCS MeYaThIO.

4.16. ABroOmorpadus - TOKYMEHT, COACPKAIINN ONMMCaHHE B XPOHOJIOTUIECKOH MOCIIEA0BATEIBHOCTH
OCHOBHBIX JTallOB JKM3HM W JesATeNbHOCTH npuHuMaemoro B JIOY pabGorHuka. ABTOOHOTpadus
COCTaBIISIETCS B IMTPOU3BOJIBHOM opme, Oe3 TOMapOK U HCTIPABICHUH.

4.17. OcHOBHBIE MOMEHTBI, KOTOPBIE JOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpadhuu:

. (hamuHs, UMs1, OTIYECTBO;

. YHUCIIO, MECSI] ¥ TOJ POKICHUS;

. mosrydeHHOe 00pa3oBaHue (TAe, KOTaa, B KaKiX y4eOHBIX 3aBECHUAX, 110 KAaKOW CIEIHaTbHOCTH);
. BpeMs Hayaia TPyJA0BOU EATEILHOCTH;

. MPUYUHBI TIEPeX0/ia Ha JAPYroe MECTO padoThI;

. OTHOIIIEHUE K BOWHCKOH 00SI3aHHOCTH, BOMHCKOE 3BaHUE;

. HaJU4Ke MPaBUTEIBCTBEHHBIX HATPa/l, MOOIIPEHUH;

. CBEICHHS O CEMEHHOM TIOJIOXKEHHH U OJMM3KHUX POJICTBEHHHUKAX;

. JaTa COCTaBIIeHHsI aBTOONOTpady 1 JIMIHAS TTOAMTUCH COCTABIISIEMOTO.

4.18. AmroOmorpadus, cocraBieHHas npu npueme B JOY, He MOAICKHUT KOppeKTHpoBke. [lpu
HEOOXOJJUMOCTH BHECCHUSI W3MEHEHWI WM JIOMOJIHEHHH, OHU (UKCHPYIOTCS Ha OT/AEIBHOM JIHCTE,
MOJITUCHIBAIOTCS pAOOTHUKOM C YKa3aHUEM JaThl U IPUOOIIAOTCS K IEpBUYHOM aBToOnOTpaduu. B ciryuae
OoNpIIMX W3MEHEHUH OuorpadMuecKux JaHHBIX pPa0OTHHKA OT HEro MOXET ObITh 3aTpe0oBaHa
00HOBJICHHAs1 aBTOOHOTpadus.

4.19. ABtoOmorpadusi He 3aBepsieTCs TMOAMUCIMH 3aBEAYIOIIEro JOLIKOIBHBIM 00pa3oBaTeNbHBIM
YUPEXKIECHUEM MU 11€YaThIO.

4.20. Komnuu nokyMeHTOB 00 00pa3oBaHUU 3aBEPAIOTCS JIUIHOHM MOAMUCHIO JIEJIONPOU3BOANTENS TIOCIIE
CBEPKHU UX C [OJUIMHHUKAMU JIOKYMEHTOB.

4.21. JluyHoe peno BeAETCS HAa MPOTSHKEHUHM BCEH TPYyAOBOH JesrenbHocTH pabotHuka JIOVY.
H3meHeHus, BHOCHMBIE B IMYHOE €TI0, I0JIKHBI OBITh MOJTBEP>KICHBI COOTBETCTBYIOIIMMHU JJOKYMEHTAMH.
4.22. JlenonpoW3BOAMTENb MPUHUMAET OT IPHHUMAEMOTO Ha pPadoTy pabOTHUKA JOKYMEHTEHI, IIPOBEPSIET
MOJHOTY MX 3allOJIHEHHUS U MPaBHIBLHOCTh YKa3bIBAGMBIX CBEJCHUI B COOTBETCTBHUH C NMPEIbSIBICHHBIMH
UM JIOKYMEHTaMH.

5. YdeT u XpaHeHHEe MEPCOHATbHBIX TAHHBIX PA00THUKOB
5.1. Jluuebple nema, B KOTOPBIX XpaHATCS IEpPCOHANbHBIE NaHHBIE paboTHHKOB [IOVY, sBnstoTcs
JOKYMEHTaMH «J1J1s BHYTPEHHETO MOJIb30BAHUSD.
5.2.  JIuvHOE Jeno perucTpupyeTcs, 0 4eM BHOCHTCS 3amuch B «KypHan ydéra TU4HBIX nem». XKypHan
COJICPIKUT CIICAYIOIINE Tpadbl:
. MOPSIIKOBBIA HOMEP JIMYHOTO JIeNa;
. (hamuns, UMs, OTYECTBO PaOOTHUKA JIONIKOJILHOTO 00Pa30BaTEILHOTO YUPEHKICHUS;
. JaTa TIOCTaHOBKH JIeia Ha Y4eT;
. JlaTa CHATHS JieNla ¢ yJera.
5.3.  JluuHble nena pacronaratoTcs B IOPSAKE COTJIACHO MX HOMepaM JTu00 B andaBUTHOM MOPSIIIKE.
5.4. ITocne yBonmbHEHHS pabOTHWKA IOMIKOJIHLHOTO 00pa30BaTEIBLHOTO YUPEKICHHS B JIMYHOE JIEIIO

BHOCSITCSl COOTBETCTBYIOIME JOKYMEHTHI (3asBICHHE O PACTOPKEHHH TPYIOBOTO IOrOBOpA, KOS
NpUKa3a 0 PaCTOPKEHUHU TPYJOBOTO JIOTOBOPA), COCTABISAETCS] OKOHUATEIbHASI OTHCh, CAMO JINYHOE JIEJI0
odopmIIsieTcs U iepeiaeTcst sl XpaHESHHSI.

5.5. Jluunbie nena COTPYAHUKOB, YyBoJeHHBIX u3 JIOY, XxpaHsarcs B apxuBe JOIIKOJIBHOTO
00pa30BaTeIbHOTO YUPEKACHUS B AJI(DAaBUTHOM TMOPSIIKE.

5.6. He nomyckaercs:

. coo0IaTh TEePCOHATbHBIE IaHHBIE Pa0OTHUKA TPEThEH CTOPOHE 03 MUCHhMEHHOTO COTJIACHS

paboTHHKa, 32 UCKIIFOUEHUEM CITydaeB, KOTJa 3TO HEOOXOAUMO B HENSAX MPEayPEeKACHAS YTPO3BI KUIHU
M 3JI0OpPOBBI0 PAaOOTHWKA, a TakXKe B CIIydasx, YCTAaHOBJCHHBIX 3aKOHOJATENhCTBOM Poccuiickoit
®denepaunu;



. coo0IIaTh NEPCOHANbHBIE JaHHbIE PaOOTHHUKA B KOMMEPYECKHX ILEsX 0€3 ero MUCbMEHHOI'O
corJiacus;

. 3ampammBaTh HHOOPMAIMIO O COCTOSHUM 3/I0POBbsI paOOTHHKA JETCKOTO Caja, 32 UCKII0YEHHEM
TEX CBEJCHUH, KOTOpPBIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBINIOJHEHUS PaOOTHHKOM TPYIOBOM
¢dhyHKUIUU.

5.7. JocTym K TepcOHaIbHBIM JIaHHBIM  pPAaOOTHUKOB  pa3peliaercs TOJBKO  CIEHHAIBHO
YIIOJIHOMOYCHHBIM JIMLIAM, TPH 3TOM yKa3aHHBIE JIMLA JOJDKHBI MMETh MPaBO IOJNy4daTh TOJBKO Te
nepcoHanbHbIe JaHHbIe paboTHuKa IOV, KOTOpBhIe HEOOXOAUMBI [Is BHITIOTHEHHS KOHKPETHBIX (DYHKLIUH.
5.8. Bce Mmepbl KOH()UACHIMAIBHOCTY NPH y4eTE€ M XPAaHEHUM IEPCOHAIBHBIX AAHHBIX COTPYIHHKA
PacIpoCTpaHsaiOTCsl Kak Ha OyMakHble, TaK W Ha DJIEKTPOHHBIE (aBTOMATHU3UPOBAHHBIC) HOCHUTEIH
UHPOPMAITUH.

5.9. XpanHeHue nepcOHANBHBIX JaHHBIX JOJDKHO MPOUCXOIUTH B MOPSAKE, HCKIIOYAIONIEM HX YTpaTy
WM VX HEMIPaBOMEPHOE MCIIOJIb30BaHHE.

6. JocTyn K nepcoHaJbLHBIM JaHHBIM padoTHUKOB JJOY
6.1.  BuyrpeHHuil 1octym (I0CTyN BHYTPH JOLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS).

6.1.1. IlIpaBo mocTyma K MepcoHaIbHBIM JaHHBIM padoTHHKa JJOY nMeroT:

6.1.2. IlepedeHp I, UMCIOIHMX JOCTYNl K TIEPCOHAIBHBIM JaHHBIM pPAaOOTHHKOB, OIPEACIIACTCS
NPUKAa30M 3aBEAYIOLIET0 M MHCBMEHHOIO 0053aTeNIbCTBA O HEpa3rJIAllCHUH IE€PCOHANBHBIX JAHHBIX
pPabOTHHKOB.

6.2. Bremrnnii moctym.

6.2.1. K uuciy maccoBbIX MoTpeOHTeNel NepCOHANBHBIX TAaHHBIX BHE JOIIKOIBFHOTO 00pa30BaTeIbHOTO
YUPEXKIECHHUSI MOKHO OTHECTH TOCYJapCTBEHHBIE H HETOCYIapPCTBEHHBIE ()YHKIIMOHAIBHBIE CTPYKTYPHI.
6.2.2. Han3opHO-KOHTpOJBbHBIE OpraHbl HMEIOT JIOCTyll K HH(opMamuu TONbKO B cdepe cBoei
KOMITETEHIINH.

6.2.3. Oprasuszaunu, B KOTOPbIE COTPYIHHK MOXET OCYLIECTBIISATH MEPEUUCICHUS ACHEKHBIX CPEICTB
(cTpaxoBble KOMIAHUHM, HErOCYAApCTBEHHBIE TEHCHOHHBIE (DOHABI, OIAaroTBOPUTENIFHBIC OpPTraHU3aluy,
KPEIUTHBIE YUPEIKACHUS ), MOTYT IIOJYIUTh JOCTYI K IIEPCOHAIBHBIM JaHHBIM PA0OOTHHKA TOJIBKO B CIIydae
€ro NMUCHbMEHHOI'0 Pa3peLIeHusI.

6.2.4. TIlepenaua nmepcoHaJIBbHBIX NAHHBIX cOTpyaHHKa JOY IpyruMm opraHu3anusiM:

. CBEJICHHsI O PabOTAIOIIEM COTPYJHHKE WM YK€ YBOJICHHOM MOTYT OBITh NMPEJOCTABICHBI APYTOi
OpraHu3allid TOJBKO C IMUCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3aliH, € MPUIOKEHHUEM KOIMHUH
HOTapUalIbHO 3aBEPEHHOTO 3asBJICHHS Pa0OTHHKA;

. MEPCOHANBHBIC JIAHHBIC PA0OTHHKA JETCKOTO Cajia MOTYT OBITh MPEJOCTABICHBI POJCTBEHHUKAM
WM YJICHAM €r0 CEMbH TOJIBKO C TTMChMEHHOTO Pa3pellieHHs CaMOTO COTPY/IHHUKA.
. B ciydae pa3Bojaa ObIBIIas cymnpyra (Cympyr) HMEIOT IpaBO OOpaTHUTHCA B JOMIKOJIBHOE

o0Opa3oBaTeipbHOE YUpEKIeHIE C MTUCHbMEHHBIM 3al[pOCOM O pa3Mepe 3apabOTHOM IUTaThl COTpyAHUKA 63
ero cornacus (YK PO).

7. 3amuTa nepcoHAJLHBIX JaHHBIX padoTHukoB JOY
7.1. Tlom yrpo3oli MM OIACHOCTBIO YTPaThl MEPCOHAILHBIX JAHHBIX MOHUMACTCS CAMHUYHOE WIIH
KOMITJICKCHOE, PealbHOe WM MOTEHIHAILHOE, aKTUBHOE WJIM MACCHBHOE MPOSBICHUE 3JI0YMBIIIJICHHBIX
BO3MOKHOCTEH BHEIIHWX WJIM BHYTPEHHUX MCTOYHHKOB YIPO3bI CO3/1aBaTh HEOIArompHUsATHBIE COOBITHS,
OKa3bIBaTh JECTA0MIN3UPYIOIIEe BO3ICHCTBIE Ha 3aIUIAEMYI0 HHPOPMAIIHIO.
7.2. Puck yrpo3sl 00BIM HHPOPMAIMOHHBIM pecypcaM CO3MAlOT CTHUXHHHBIE OCICTBHSI,
SKCTpEMabHBIE CUTYAIlNH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUN TEXHUIECKUX CPEACTB M JIMHHUN CBS3H,
Apyrue 00OBEKTHUBHEIE O6CTO$ITCJ'II)CTBa, a TaKXXC 3anHTCPECOBAHHBLIC W HC3aMHTCPECCOBAHHLIC B
BO3HUKHOBCHHH YIPO3bI JIKIIA.
7.3. 3amuTa NEPCOHANBHBIX JAaHHBIX TNPEACTABISCT COOOM JKECTKO pPETIAMEHTUPOBAHHBIN U
JUHAMUYECKU-TEXHOJIOTHYECKHH Mpolece, MpeaynpekIatollnil HapylIeHue JOCTYITHOCTH, LIETOCTHOCTH,
JIOCTOBEPHOCTH ¥ KOH(PHUICHITUAITBHOCTH TIEPCOHATILHBIX JAHHBIX M, B KOHEYHOM CUETe, 00eCTIeUMBAIOIIHIA
JIOCTATOYHO HAIEKHYI0 0€30MacHOCTh MH(GOPMAIIMH B MPOIECCE YIIPABICHYECKOW U TMPOU3BOICTBEHHON
JIeSITeNIbHOCTH JIOMIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXKISHHUS.



7.4, 3ammTa IepCoOHaANBHBIX MaHHBIX pa0OTHHKA OT HEMPABOMEPHOTO MX HMCIIOJIL30BAHUS HIIH YTPATHI
IolbkHa OBITh obecrieueHa 3apenyromuM JIOY 3a cdeT CpeacTB JAOMIKOJIBHOTO 00pa3oBaTelhbHOTO
YUpEXICHUS B IOPSIIKE, YCTAHOBIICHHOM (heiepaibHBIMU 3aKOHAMHU.

7.5. "BryTpennss 3ammura’.

7.5.1. OCHOBHBIM BUHOBHHKOM HECaHKIIHOHHPOBAHHOTO JOCTYIa K MEPCOHAILHBIM JTaHHBIM SIBIISETCS,
Kak TpaBHJIO, MEPCOHaN, paboTalolmmii ¢ JOKYMEHTaMH W 0a3aMy JaHHBIX. PermameHTamusi JOCTyma
nepcoHasia K KOH(pUISHIIMATbHBIM CBEJICHUAM, TOKYMEHTaM H 0a3aM JTaHHBIX BXOJHT B YUCIIO OCHOBHBIX
HampaBJIeHUH OpPraHU3allMOHHOW 3almMThl WHGOPMAaUUM W TpeAHA3HaueHa Uil pa3rpaHUuYCHHS
MOJTHOMOYHI MEXTY aJIMHUHUCTPALUEH U CIIeIUATUCTAMHE JJOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.
7.5.2. Jlna obecnieueHUs] BHYTPEHHEH 3alIUTHI TIEPCOHAIBHBIX JaHHBIX paboTHUKOB JIOY HeoOxommumo
coOITI0IaTh PSI MEP:

° OrpaHUYCHHUE U PErilaMCHTaMA COCTaBa pa6OTHI/IKOB, q)yHKIII/IOHaJIBHBIC 00s3aHHOCTH KOTOPBIX
TpeOYIOT KOH(UICHIIUATBHBIX 3HAHUH;

. cTporoe m30upaTenbHOe U OOOCHOBAaHHOE paclpesieieHue JOKYMEHTOB M WHPOPMAIUH MEXKIY
paboOTHHKAMU JIETCKOTO Ca/ia;

. paunoHaJIbHOE pa3MelleHHe paboynmx MecT PpabOTHUKOB, MpPU KOTOPOM HCKIIOYAJIOCh OBl
OECKOHTPOIHHOE UCITOJIB30BAHHE 3aIUIacMOil HH(OPMAIIHH;

. 3HaHHE PaOOTHHKOM JIOIMIKOJIBHOTO OOpa3oBaTENILHOTO YUPEKCHUS TPeOOBaHWN HOPMATHBHO-
METOJUYECKHUX IOKYMEHTOB T10 3aIIKTe HH(POPMAIlU 1 COXPAHEHUH TalHBI,

. HaJgu4he HEOOXOAMMBIX YCIOBHH B TOMEIICHWHM I pPabOThl ¢ KOH(UICHITHATHHBIMH
JOKYMCHTaMHU U 6333MI/I JaHHBIX,

. OlpefeNiecHHe M perJIaMeHTalss cocTaBa PaOOTHHKOB, MMEKOIIMX MpaBO JOCTymna (BXoaa) B
MOMEIIEeHNEe, B KOTOPOM HaXOAUTCS BEIUUCIUTEIbHAS TEXHUKA;

. OpraHu3anys NopsaaKa YHHYTOXKEHHsI HHPOPMAIUH;

. CBOCBPEMCHHOE BBISIBIICHHE HApYIICHUS TPeOOBaHHH pPa3pEeIIUTEIbHON CHCTEMBI JIOCTYIA
paboTHHKaMU,

. JIMYHBIE JIeJIa MOTYT BBIIABaThCs JICIONPOU3BOAMUTEIO (CEKpeTapro) ToNbKO 3apenytonmm JJOY u

B HCKJIOYUTEIBHBIX CIIydYasX, MO NHUCHhbMEHHOMY pa3pelIeHUI0 3aBEAYIOIEr0 JETCKHUM CajoM, -
PYKOBOIMTEIO CTPYKTYPHOTO MOApa3AeicHus (HalpuMep, MPHU MOAr0TOBKE MaTePHAJIOB JIJIsl aTTeCTAI[UK
paboTHUKA).

7.5.3. 3amuTa nepcoHaNbHBIX JAHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX HOCUTEIISX.

Bce mamkwm, copepxkaiue NEepCOHANBHBIC JaHHBIE COTPYAHUKA, JOJDKHBI OBITh 3allUIIEHBI MapoJieM,
KOTOPBIA COOOIIAETCS PYKOBOJUTENIO CIYKOBI YIMPABICHUS TMEPCOHAIOM M PYKOBOIUTEIIO CITYXKOBI
UHPOPMAITHOHHBIX TEXHOJIOTHA.

7.6. "Bremnss 3amura”

7.6.1. Ilom MOCTOPOHHUM JIMIIOM ITOHMMAETCs 000 JIMIIO, HE HMEIOIIee HEIMOCPEACTBEHHOTO
oTHOomieHUs1 K pAestenbHocTH JOVY, mocerurTenu, paOOTHUKU IPYTHX OPTraHU3AIMOHHBIX CTPYKTYP.
IMocropoHHMe nUIla HE JOJDKHBI 3HATH pacrpeiecicHHe (QYHKIUH, pabouyue MpPOIECChl, TEXHOJIOTHIO
cocraBieHHs], OQOPMIICHHS, BEIICHUS U XpaHCHUs JOKYMEHTOB, JIMYHBIX JE] U padO4YMX MaTEpUAIOB Y
JIEJIONPOU3BOAUTENS (CEKpeTaps).

7.6.2. JIns obecrievueHus] BHEIIHEH 3alIUThI MEPCOHATBHBIX NAaHHBIX cOTpyAHHUKOB JIOY HeoOxoaumo
coOJIFOIaTh PSIT Mep:

. MOPSIIOK TIPHEMA, YUETa U KOHTPOJIS IeSITeTIbHOCTH IIOCETUTENICH;

. MOPSIIOK  OXpaHbl TEPPUTOPHUHU, 3AAHUN M TOMELICHUH IOLIKOJIBHOTO 00pa3oBaTEbHOIO
YUPEXKICHUS;

. TpeOoBaHMA K 3amuTe HH(HOPMAITUH IPH HHTEPBHIOMPOBAHIH 1 COOECETOBAHMSIX.

7.7.  Bce nuna, cBs3aHHBIC C MONyYeHHEM, 00pa0OTKON M 3aIIUTON MEPCOHAIBHBIX JaHHBIX, 00S3aHBI

MOJUCATh 0053aTeIbCTBO O HEPAa3INIAlICHHH TICPCOHAIBHBIX JIAHHBIX PAOOTHUKOB JIOIIKOJIBHOTO
00pa30BaTeIbHOTO YUPEIKICHUS.
7.8.  Kpome mep 3aniuthl IepCOHAIBHBIX JTaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
®Denepann, 3aBEIYIONNI TOMKOIBHEIM 00pa30BaTENFHBIM YUPEKICHUEM, a TaKKe COTPYAHUKH MOTYT
BEIpa0aThIBaTh COBMECTHBIE MEPHI 3aIIUTHI MEPCOHANBHBIX JTaHHBIX PAOOTHHKOB.

8. IIpaBa u o0si3aHHOCTH paGoTHNKOB JJOY no 3amuTe UX MEPCOHAIbHBIX JAHHBIX



8.1.  3akpemieHue mNpaB pa0OTHHKA, PETJIAMEHTHPYIONIMX 3allUTy €ro IMEPCOHANBHBIX JAHHBIX,
obecrieynBaeT COXPaHHOCTD ITOJTHON M TOYHOW HH(POPMAITHH O HEM.
8.2. PaGoTHUKM J0DKHBI OBITH O3HAKOMJICHBI TIOJ] PACHUCKy C JOKYMEHTaMHU JOIIKOJIBHOTO
00pa30BaTeIbHOIO YUPESKICHHUS, YCTAHABIMBAMOIIMMU MMOPAIOK OOpPabOTKM MEPCOHATBHBIX JAaHHBIX
PpabOTHHUKOB, a TaKXke 00 UX MpaBax U 00SI3aHHOCTSIX B ATOH O0JIACTH.

8.3. PaboTHHUK JOUIKOJIBHOTO  OOpPa30BATENBHOIO  YUPEKACHUS  00s3yeTcss  MpeoCTaBISAThH
HEPCOHAIBHBIC JAHHBIC, COOTBETCTBYIOLINE JICHCTBUTEILHOCTH.

8.4. PaboTHuk nmeer mpago:

. Ha MOJHYI0 HH(GOPMAIHIO O CBOMX IEPCOHATBHBIX JaHHBIX U 00pabOTKe ATUX JAHHBIX;

. CBOOOIHOTrO OECIUIaTHOTO JOCTyHma K CBOMM HEpPCOHANBHBIM JAHHBIM, BKJIIOYas IPaBO Ha

MOJTy4eHHe KOMUil 000 3amucH, coAepiKaimleil mepcoHalbHble JaHHbIE pabOTHHKA, 32 UCKIIOYEHUEM
clydaeB, IPEeAyCMOTPEHHBIX 3aKOHOIaTeNbecTBOM Poccutickoit denepaini;

. Ha OIPEJICIICHUE CBOUX MPEICTABUTEIICH JIJIS 3aIUThI CBOMX TIEPCOHAIBHBIX JAHHBIX;

. JIOCTYTIA K OTHOCSIIIUMCS K HEMY MEMIIMHCKUM JIAHHBIM C IIOMOIIBI0 MEUIIMHCKOTO CIICI[HATUCTA
10 CBOEMY BBIOODY;

. TpeOOBaTh HCKIFOYUTH WIH UCTIPABUTh HEBEPHBIC MIIM HETIOJHEIC MTEPCOHANLHBIC JaHHBIC, a TAKIKE
JaHHBIE, 00pabOTaHHbBIE C HAPYIIEHUEM TPeOOBaHMIA;

. npu otkase 3apeayromero JJOY UCKIIOYUTL WM MCIPAaBUTh NMEPCOHANBHBIC JaHHBIE paOOTHUKA

UMEET MPaBO 3asBUTh B MUCbMEHHOU (POpPME 3aBEAYIOIIEMY O CBOEM HECOTJIACHU C COOTBETCTBYHOIIUM
000CHOBaHMEM TAKOTO HECOTIIACHS;

. MepCOHANBHBIC TaHHBIE OLICHOYHOTO XapakTepa pabOTHUK IETCKOTO Ca/la UMEET IPaBo JOMOIHUTD
3as1BJICHUEM, BBIPAYKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PCHUS;
. TpeOOBaTh U3BELLCHUS 3aBEAYIOIIUM JIETCKUM CaJlOM BCEX JIMII, KOTOPBIM paHee ObLIH COOOIIECHBI

HCBCPHBIC HJIM HCIOJJHBIC TEPCOHAJIBHBIC HTaHHBIC pa60THI/IKa, 000 Bcex MNPpOU3BCACHHBIX B HUX
HCKIIFOYCHHUAX, UCITPABJICHUAX UJIW JOIIOJITHCHUAX

. o0xaloBaTh B CyAe JIOObIe HENpaBOMEpHBIC JEUCTBUH WM O€3IeUCTBUS 3aBEAYIOIIETO
JIOIITKOJIBHBIM 00pa30BaTebHBIM yUPEXKACHNEM IPU 00pabOTKEe 1 3aIIUTE €T0 MePCOHATBHBIX JTaHHBIX.
8.5. B nenmsax obecriedeHus TOCTOBEPHOCTH NEPCOHATBHBIX TaHHBIX paboTHUKH IOV 00s3aHbI:

. npu opopMIICHHM Ha pPadOTy MPEICTABIATH JOCTOBEPHBIE CBEICHHS B MOpsSAKEe H 00BEME,
npeaycMoTpeHHoM HactosiuuM [lonoxxenueM u 3akoHoaaTenbcTBOM Poccuiickoit @enepanuu;

. B Clly4ae M3MEHEHHS CBOMX MEPCOHAIBHBIX JaHHBIX, COOOIATh 00 3TOM 3aBEAYIOIIEMY JETCKUM
cazoM B TeueHue 10 gHew.

8.6.  PaborHuku ctaBsaT 3aBenytomiero JJOY B u3BeCTHOCTH 00 M3MEHEHNN (PaMIITUK, UMEHH, OTIECTBA,

JAThl POXKIEHUS, YTO TIOJIYy4YaeT OTpPaKEHHE B TPYJOBOM KHIKKE Ha OCHOBAaHHWH IIPEIICTABICHHBIX
MoKkyMeHTOB. [Ipu HEOOXOIUMOCTH W3MEHSIOTCS JaHHBIe 00 00pa3oBaHWH, MPOodeCcChH, CICIHATEHOCTH,
MIPUCBOEHUH HOBOTO pa3ps/a H Ip.

8.7. B mensx 3amuThl 4YacTHON JKM3HU, JIMYHOW M CEMEHHON TaiiHbI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C UX COTJIACHS, TOCKOJIBKY
9TO MOKET MOBIICYb NPUYUHEHUE MOPATIBHOTO, MATEPUAIILHOTO Bpea.

9. OTBeTCTBEHHOCTD 32 pa3rJjanienne KoHpuIeHuuaabHoi MH(popMaLK, CBA3AHHOI ¢
NEePCOHAJBbHBIMU JAHHBIMH
9.1. [lepconanbHass OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TpeOOBaHMI K OpraHU3aIuu

(YHKINOHMPOBAHHUSA CHCTEMBI 3aIUTHl MEPCOHATHHONH HMHGOPMAIMU M 00s3aTeNbHOE YCIOBHE
obecrieueHus 3 HEKTUBHOCTH STOH CHCTEMEI.

9.2.  3amwura npaB pabOTHHKA, YCTAHOBJICHHBIX 3aKOHOATEeIbcTBOM P® 1 HacTosumM [TonoxkeHuem,
OCYILECTBIISIETCS. CY/IOM B IIEJISIX TIPECEUCHHUsST HEMPaBOMEPHOTO HCIIONB30BaHUS TIEPCOHATBHBIX JaHHBIX
paboTHHKA, BOCCTAHOBJICHHsI HApyLICHHBIX MpPaB M BO3MELICHHUS MPUYMHEHHOro ymiepba, B TOM 4YHCIE
MOpaJIbHOTO Bpesa.

9.3.  Kaxzplil COTpYyIHHK JOIMIKOJBHOTO 00pa30BaTEIBHOTO YUPESKACHHS, MONTYYalOMNi JUIS padoThI
KOH(pUICHIMATBHBI JOKYMEHT, HECET €IUHOJIMYHYIO OTBETCTBEHHOCTH 332 COXPAHHOCTH HOCHTENS H
KOH(HUIEHITHATFHOCTD HH(OpMAITHH.

9.4. Jluma, BMHOBHBIE B HAPYIICHHH HOPM, PETYIUPYIOMINX IMOJydeHHE, O0pabOTKy M 3aIluTy
NEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, HECYT JAUCHUILIMHAPHYIO, AJIMWUHHCTPATUBHYIO, TI'PaXKIaHCKO-



IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (penepaibHbIMU 3aKOHaMu Poccuiickoii
®denepalyu.

9.5.  3a HeucnonHeHHE WM HEHAJJIeKAIee UCIIONIHEHHE Pa0OTHUKOM II0 €r0 BHHE BO3JIOXKEHHBIX Ha
Hero OO0s3aHHOCTEH 10 COOJIONICHHIO  YCTAaHOBIIEHHOTO TOpsIKa paboThl CO  CBEJCHUSMH
KOH(UICHIMAIBFHOTO XapakTepa 3aBeayromuii JJOY BhpaBe NpuMEHTH MpelycMOTpEeHHbIE TpPyI0BBIM
KOJIEKCOM JMCLUIUIMHAPHbIE B3bICKAHHUS.

9.6.  JlomKHOCTHBIE JHIA, B OOS3aHHOCTH KOTOPBIX BXOJHUT BEICHHE IEPCOHAIBHBIX TaHHBIX
COTpYyZIHHUKa, O00s3aHBI O0ECHEYUTh KaXIOMy BO3MOXHOCTH O3HAKOMJICHHS C JOKYMEHTaMH H
MaTepHajIaMu, HEOCPEICTBEHHO 3aTParuBaroIlMMH €ro IpaBa U CBOOObI, €CIIM HHOE HE IPELyCMOTPEHO
3akoHOM. HempaBoMepHBIi 0TKa3 B Ipe10CTaBICHINH COOPAHHBIX B YCTAaHOBJICHHOM HOPAIKE JOKYMEHTOB,
mb0 HECBOEBpPEMEHHOE MPEIOCTaBIICHHE TAaKMX JOKYMEHTOB WJIM WHON HHQopMamuu B cCiydasx,
MPETyCMOTPEHHBIX 3aKOHOM, JIHOO TMPEI0CTaBICHUE HETOJIHON WM 3aBEeIOMO JIOKHOW WH(OpMAINH -
BJCYET HAJIOKCHHE Ha JOJDKHOCTHBIX JIMI aJIMHHHUCTpAaTHBHOro mrpada B pasMepe, OnpeaesieMoM
KonexcoM 006 aqMHUHUCTPATUBHBIX MTPABOHAPYILICHHSIX.

9.7. B coorBerctBuM ¢ [pakgaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMH METOJAMH IIOJTyYHBILHE
MH(QOPMAIHNIO, COCTABISIONIYIO CIY)KEOHYIO TaliHy, 00S3aHbl BO3MECTUTH IPUYMHEHHbBIE YOBITKU, IPHUYEM
Takasi ke 003aHHOCTh BO3JIaraeTcsi U Ha paOOTHHUKOB.

9.8.  YrosnoBHas OTBETCTBEHHOCTH 32 HapyIIEHHE HEMPUKOCHOBEHHOCTH YaCTHOW XHU3HHU (B TOM 4YHCIe
HE3aKOHHOE COOMpaHHe WM PacHpOCTPaHCHHE CBEACHHUA O YaCTHOW JKU3HH JIHIIA, COCTABISIONIETO €T
JUYHYIO WM CEMEWHyIo TaifHy, 0e3 ero coriacus), HEIIPaBOMEPHBII JOCTYH K OXPaHSEMOUW 3aKOHOM
KOMIBbIOTEpHOU MH(OpMAanny, HEMPaBOMEPHBIH OTKa3 B MPEJOCTABICHUN COOpPaHHBIX B YCTaHOBJICHHOM
MOpAZIKE JTOKYMEHTOB M CBEJIEHUI (€CIM 3TH JIeSHUS] NPUUMHIIN BpeJ MpaBaM M 3aKOHHBIM HHTEpecaM
rpaXk[JaH), COBEPIICHHBIC JIMIIOM C HCIOJb30BAaHHEM CBOErO CIY)KEOHOTrO IOJIOKEHHsI HaKa3bIBaeTCs
mrpadom, 100 TUIICHHEM NpaBa 3aHUMAaTh ONpPEAeTICHHBIC JOKHOCTH WM 3aHUMATbhCS OTIpeeNICHHOM
JIesITeNIbHOCTEI0, JTHO0 apectoM B cooTBeTcTBHH ¢ YK Poccuiickoit ®enepanmm.

9.9, HenpaBoMepHOCTh JeSTEILHOCTH OPTaHOB TOCYJAPCTBEHHON BIACTH M OpraHU3alMii mo coopy u
MCIOJIb30BAHMIO IEPCOHANIBHBIX JaHHBIX MOKET OBbITh YCTAHOBJICHA B CYICOHOM IOPSIIKE.
10. 3aKJII0YHTEIbHbIC MOJI0KEeHUA

10.1. Hacrosimee [lonmoxeHue sBnsieTcs JTOKadbHBIM HOpMaTHBHBIM akTtoM JIOVY, mpuHHMaercs Ha
OO0miem coOpaHuK pabOTHHKOB, coriacoBbiBacTcsi ¢ [IpodCOIO3HBIM KOMUTETOM U yTBEpXkKIaeTcs (JIMbo
BBOJIMTCS B JICHCTBUE) IIPUKA30M 3aBEAYIOIIETO JOIIKOJILHBIM 00Pa30BaTEIbHBIM YUPEKICHUCM.

10.2. Bce wu3MCcHEHUs W JIOTIOJHEHUs, BHOCHUMBIE B Hacrosiee [lomokeHue, oQopmisioTCs B
MMUCHMEHHOHN JOpMe B COOTBETCTBHH JIEHCTBYIOIIMM 3aKOHOIaTeIbcTBOM Poccuiickoit denepariuu.

10.3. IlomoxeHue MpUHUMAETCS Ha HEOIPEeeHHbINH cpok. M3menenns u gononHeHus K [lonoxxeHunto
MIPUHAMAIOTCS B TIOpsike, mpexycmorpeHHoM 11.10.1, HacTosmero Ilomoxxenust.

10.4. Tlocne npunstus [lomoxeHus (Mu H3MEHEHUH U JOTIOTHEHUH OTACIBLHBIX ITYHKTOB U Pa3eiioB) B
HOBOW peakiuy MpeAbLAyIIas peIakius aBTOMaTUIECKA YTPAYNBAET CUITY.
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